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All written work submitted to Professor Maurer must meet the following guidelines in addition to collegiate standards for grammar and spelling.

· All work must be typed.  Handwritten work will not be accepted. 

· All work must be double-spaced (with the exception of your heading.)

· Use a 12-point font; Times New Roman, Calibri or Arial are preferred.

· Always include your word count.  It should be shown at the bottom of the last page of type.

· Use this heading format.  Place heading in the upper left-hand corner:
· Your name
· The date
· Course’s CRN:  EUH 2001 27124
· Date & time of class:  M/W  1:00 – 2:15  
· Title (ex: The European Union)

· Always cite your sources - using in-text citations.  Citations are required, even if you are only paraphrasing and/or if the only material you include is from the textbook. Refer to the “Citing Sources” PowerPoint in Blackboard for further clarification.  Do NOT use MLA format.  

· When answering a question, first type the question and then provide the answer starting on a new line.  When answering more than one question, repeat this process for each question. 

· Staple your work if there are more than two pages. Do not fold the corners, use a paper clip, or put your work in a folder. 

· If you are asked to submit your written work through Blackboard, it must be created and saved into a .doc format.


Assignments that do not meet these requirements will be penalized.
