3 Assignments 

1   1. Basics for Creating Word Document Assignment
 
Throughout your educational journey, you will be asked to create numerous documents. One of the most common types of documents you will use will be Microsoft Word documents. You can use them to create letters, flyers, and résumés. For this course, you will use Word to complete assignments in APA Style (7th ed.) format. This requires you to have knowledge of some of the advanced features available in Word. Feel free to review Microsoft Word documents tutorials on the internet for extra help. Refer to the Course Schedule for the due date. Remember to go to the APA, Library, and Research Resources section on the Course Menu for APA tutorials. Follow these directions to complete your assignment:
1.       Select the the Basics for Creating Word Documents title link above and select View Rubric for grading criteria.
2.       Open a blank Word document and save it as your name-word document.
3.       Create a title page in APA Style (7th ed.) format.
v  Set your font to Times New Roman, 12-point size.
v  Set your line spacing to double.
v  Center the text of your title page both vertically and horizontally on the page.
v  Do not include a Running head or Author's Note. Please refer to APA 7th ed guidelines for student paper.
v  Insert page numbers on your document with the same font listed above.
 
 2. Excel Spreadsheets Assignment
1.       Select the Excel Spreadsheets title link above and select View Rubric for the grading criteria.
2.       Reference the  Case Study [DOCX] Click for more options Case Study [DOCX] - Alternative Formats for directions on how to complete the assignment and analyze the data found in the Patient Data Spreadsheet. Note in the directions that the average LOS is the amount of time that you would expect the patient to stay.
3.       Download the Patient Data Spreadsheet [XLSX]. Click for more options
4.       Save your assignment as yourname-excel.
 
3 PowerPoint Presentation and DRG and LOS Assignment
 
As a nursing student in CCN, you will be required to give presentations as a part of various clinical courses. In this assignment, you will demonstrate your PowerPoint skills by following the guidelines given in your textbook.
If you are unfamiliar with PowerPoint, you may refer to Microsoft's Basic Tasks in PowerPoint and chapter 7 of your course textbook.
1.       Select the PowerPoint Presentation and DRG and LOS title link above and select View Rubric for the grading criteria.
2.       Use the information from the  Case Study [DOCX] Click for more options Case Study [DOCX] - Alternative Formats that you used in your Excel assignment.
3.       Prepare a 6-10 slide presentation (slide limit includes title slide and reference slide) for submission to the chief nursing officer at your hospital.
4.       Describe your patient population including:
v  Mean age
v  Gender distribution
v  Percentage of and principal diagnosis
v  Percentage on Medicare
v  Caregiver status
v  Comparison of DRG/LOS expectations (did they stay longer than expected).
5.       Based on your findings related to the LOS of the most frequently occurring DRG, provide two suggestions to improve the situation.
v  Search the CINAHL database using your most frequently occurring DRG to help determine your suggestions for improvement.
v  Access the CINAHL tutorials from the APA, Library, and Research Resources link on the Course Menu.
v  You can access the CINAHL database from the UA Library Nursing Reference Guide.
6.       Find at least 3-4 articles that support your action plan.
7.       Save your file as yourname-PowerPoint.

